
Tay Heritage Committee 
Agenda 

 
January 7, 2020 

3:00 p.m. – Council Chambers 
 

________________________________________________________ 
 

1. Call to Order 
 
2. Acceptance of Agenda 
 
3. Declarations of Pecuniary Interest 
 
4. Adoption of Minutes 
 4.1  Minutes of November 5, 2019 
5. Items for Information 
 5.1 CHOnews - Fall 2019 

 5.2 Correspondence from the Township of Oro-Medonte 
  Re: Doors Open Ontario 2020 
 
6. New & Unfinished Business 
 6.1 Welcome to our new member, Susan Schumach 
 
 6.2 Review of General Mandate and Responsibilities/Terms of Reference 
 
 6.3 2020 Meeting Dates 
 
 6.4 Ratification of 2020 Committee Objectives 
 
 6.5  Verbal Update from Ken Lung 
  Re: Student Involvement in Heritage Studies 
 
 6.6 Verbal Report from the Chair 
  Re: Heritage Member Workshops 

 Community Heritage Ontario Orientation Workshop Power 
Point Presentation (Penetanguishene Centennial Museum’s 
Website) 

 Land Registry Office online at onland.ca 
  
7.  Adjournment & Next Meeting 
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TAY HERITAGE COMMITTEE   

Minutes  
November 5, 2019 

  
Present: John Todd, Chair 

Susan Lucas, Vice-Chair 
 Ken Lung, Committee Member 
 Cheri Buxton, Committee Member 
 Paul Raymond, Council Representative  

Staff Present: Aleah Clarke, Planner 
 Steve Farquharson, Director of Planning & Development 

  

1. Call to Order 
The Chair called the meeting to order at 3:00 p.m. 

2. Acceptance of Agenda 
Moved By: Susan Lucas  
Seconded By: Councillor Raymond 
That the Agenda be accepted as presented.   
          Carried. 

3. Declarations of Pecuniary Interest 
None were presented at this time. 

4. Adoption of Minutes 
4.1  Minutes of October 1, 2019 

Moved By: Ken Lung 
Seconded By: Councillor Raymond 
That the October 5, 2019 minutes be adopted as presented. 
          Carried. 

5. Items for Information 
None were presented. 

6. New & Unfinished Business 
6.1 Presentation by Don Ward 

Don gave a presentation about building a new cenotaph in Port 
McNicoll to recognize veterans from across Simcoe County.   
 
Councilor Raymond asked if this type of project would fall under the 
committee’s mandate. Staff was directed to find out. 
 
The committee decided that the project should be presented to Tay’s 
Council and if they support the project, council should then send a 
letter of support to County Council. The Legion should also send a 
letter of support to County Council and the final decision of whether 
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the project goes ahead should be the responsibility of Simcoe County 
Council.  
 

6.2 Invite from Community Heritage Ontario 
Cheri, Ken and John will attend. 
 

6.3 Verbal Report from the Chair 
The committee will proceed with a $5,200 budget request for 2020 and 
will not make a presentation to council. 
 

6.4 6.4 Verbal Update on Agricultural Tour 
Councilor Raymond discussed the Agricultural tour of the Township 
that he attended and the large number of old farms that are still in 
operation. He suggested that the heritage committee should widen 
their scope to work with the local High school students and provide 
report topics such as the Township’s farming heritage.   
 
Susan Lucas suggested that the Township’s farms could be a theme for 
the 2020 Canada Day exhibit. 
 

6.5 Verbal Update Regarding Educational Material to Secondary Schools on 
Heritage in Tay 
John Todd and Ken Lung met with the principle from the high school 
and discussed the opportunity to create a partnership with the school’s 
co-op program. Co-op students could work on a legacy project for the 
Township to be built on yearly. Ken and John are putting together a list 
of possible topics for this project to be presented to the school’s 
principle at a later date. 
 

6.6 Appointment of Chair and Vice Chair for 2020 
The committee asked if it’s possible for there to be two co-chairs 
instead of one chair for the committee. Staff will ask the clerk if this is 
possible. 
 
A new chair, or co-chairs, will be appointed at the beginning of 2020. 

 
6.7 2020 Potential Objectives 

The committee discussed buildings that could be designated heritage 
in the future including the Ebenezer Schoolhouse. The committee also 
discussed how owners of newly designated properties are educated 
about the restrictions placed on their property through designation. 
 

6.8 The Role of the Committee 
John Todd discussed the committee’s role and the need to promote 
heritage in the township. He also discussed the need for the committee 
to update the heritage inventory. 
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6.9 Christmas Contribution 

Susan Lucas suggested that the heritage Committee arrange for a 
wreath to be hung from the Range Light as a Christmas contribution.  
 
Steve Farquharson advised the committee that Parks and Recreation 
would make the final decision on this issue and suggested that the 
committee request consideration from the Parks and Recreation 
department. 
  

 7.       Adjournment 
Moved By: Councillor Raymond   
Seconded By: Susan Lucas 
That the Heritage Committee meeting adjourn at 4:41 p.m. 

        Carried.  
 

_________________________________ 
John Todd, Chair 
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TOWNSHIP OF TAY HERITAGE COMMITTEE 
TERMS OF REFERENCE 

 
DEFINITIONS 
For the purpose of this by-law, the following definitions shall apply: 

(a) “Township” means the municipal corporation of the Township of Tay; 
 
(b) “Committee” means the Heritage Committee established by this bylaw; 
 
(c) “Council” means the governing body of the Township; 
 
(d) “Councillor” means an elected official of the Township including the Mayor; 
 
(e)  “Heritage Act” means the Ontario Heritage Act, R.S.O. 1990, c. O. 18, 

as amended. 
 
(f) “Mayor” means the chief elected official of the Township; 
 
(g)  “Member” means an individual appointed to the Committee; 
 
(h)  “Municipal Act” means the Municipal Act 2001, as amended; 
 
(i)  “Procedural Bylaw” means the Township By-law which provides for 

the Rules of Procedure for Council and its’ Committees. 
 

ROLE & MISSION 
As a Committee of Council, the Heritage Committee will be responsible for 
advising and assisting Council to ensure that appropriate heritage 
conservation practices are followed in accordance with the Heritage Act.  In 
addition, the Committee’s mission is to promote the awareness and 
significance of heritage within the Township. 
 
COMMITTEE COMPOSITION  
The Committee shall consist of five (5) voting members being four public 
member appointments and one council representative. 
 
Staff representation shall consist of the Director of Planning & Development 
and/or designate and other staff as required such as administrative support.  
Staff shall be non-voting members and shall not be included to establish 
quorum.   
 
Quorum and rules of procedure will be in accordance with Township of Tay 
Procedural By-law. 
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APPOINTMENTS  
The Committee members shall be appointed for the Council term.   
 
The Committee shall review the Terms of Reference of the Committee prior 
to the end of the Council term and make any recommendations for 
amendments prior to the appointment of the new Committee. 
 
COMMUNICATIONS 
The Committee shall maintain an open avenue of contact throughout the 
year with senior management, as applicable, to strengthen the committee’s 
knowledge of relevant current and prospective issues. 
 
For recommendations requiring a decision of Council, the Committee shall 
provide advice through a Staff Report, to be assembled by the staff 
representative to the Planning & Development Committee.  
 
MEETING ATTENDEES 
The Committee shall request members of management, as well as any other 
individual as is deemed appropriate; to participate in Committee meetings as 
applicable, so the Committee may fulfill its committee’s responsibilities. 
 
MEETINGS 
The Committee shall adopt the meeting schedule for the year at the 1st 
meeting of the year. 
 
The Committee shall hold regular meetings on the first Tuesday of each 
month commencing at 3:00 p.m.  Additional meetings shall be scheduled as 
considered necessary by the committee or chair.   
 
At its first meeting of each term of office, the Committee shall elect a Chair 
and Vice-Chair from among its members.  If the role of Chair becomes 
vacant for any reason during a term of office of the Committee, the 
Committee shall elect a new Chairperson from among its members. 
 
The Vice-Chair shall assume the role of the Chair in their absence.  
 
An Agenda shall be prepared and distributed to all Members of Council for 
each regular Committee meeting and the business of the Committee shall be 
taken up in the order in which it appears on the Agenda. 
 
Minutes shall be prepared and confirmed at the next meeting of the 
Committee before being submitted to Council as part of the regular Council 
Agenda. 
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GENERAL MANDATE, POWERS & RESPONSIBILITIES OF THE 
COMMITTEE  
The Committee shall provide advice and recommendations to Council: 

a) on all matters relating to the designation of property, the review of heritage 
permit applications and other cultural heritage conservation under Parts IV 
(Conservation of Properties of Cultural Heritage Value or Interest) and V 
(Heritage Conservation District) of the Heritage Act;  
 

b) on establishing criteria for the evaluation of properties of architectural, 
historical, and/or contextual value or interest; 
 

c) in the preparation, evaluation and maintenance of a heritage inventory and 
registry of properties and areas worthy of conservation; 
 

d) on any other matters relating to the conservation of a heritage inventory and 
registry of properties or areas of cultural heritage value or interest. 
 

e) on promoting the awareness and significance of heritage in the Township to 
Members of Council and the public. 
 

f) on developing and hosting special events related to the Township’s heritage. 
 
ESTABLISHING SUB-COMMITTEES 
The Committee at its sole discretion may pass a resolution to appoint sub-
committee(s) on an ad-hoc basis to deal with specific issues relating to its 
core mandate.  A sub-committee so appointed shall produce meeting notes 
to report to the regular Committee’s meeting.  Appointments to any sub-
committee shall be only for the duration of the sub-committee’s assignment.    
 
For reference purposes, sub-committees are not required for activities within 
the mandate, powers, and responsibilities of the Committee as detailed in 
the Terms of Reference or legislation. 
 
REPORTING TO COUNCIL 
The Committee, through the Committee Chair, shall report to Council 
following the annually as to the committees projects and accomplishments.  
 
PER DIEM/STIPEND 
The public members of the Committee shall receive an annual stipend based 
on the $25.00 per meeting to a maximum of $250 annually. 
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